university

u a I B of the arts
m london

Work Placement Agreement Form 2020/21

To be completed by the student

Unit Learning Outcomes

Unit Assessment Methods

Description of duties
*please complete this box"

LO1 Demonstrate ability to research potential and appropriate
industry contexts, and analyse the relationship to own career
ambitions (Enquiry)

LO2 Demonstrate evaluative understanding and interpretation
of industry and professional working methodologies within your
area of interests (knowledge)

LO3 Apply reflective and evaluative skills in enterprise, self-
management, independent and collaborative working as
appropriate to your practice (Process)

LO4 Communicate your placement experiences coherently,
analytically and effectively in written and visual form
(Communication)

LO5 Demonstrate ability to deploy placement experiences to
own practice and expertise (Realisation)

Assessment is based on four distinct components, each of
which must be satisfied:

1. Completion of the required 20 weeks / 100 days of
professional placement learning

2. An on-line blog maintained throughout the placements
recording activities, thoughts and comments

3. An individually written report of 5,000 words describing and
evaluating the placement(s)

4. A 20 minute audio/visual presentation where you present an
analysis of your own personal development and learning
Please outline your placement activities/ duties and how they
will meet the DiPS learning outcomes

Designing goods using adobe illustrator, creating frames/mini
photo products, using heat presses/ceramic presses
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To be completed by the student - Risk assessment for working in office/ studio
Please assess and comment on the following factors with reference to the risk profiling and risk reduction

document when completing this part of the form

When completing the form, you should take into consideration the Covid-19 advice that relates to your geographical
location and the location of the placement.

Please refer to the following links when completing the form and/or local government Covid-19 guidance

https://www.gov.uk/government/organisations/department-of-health-and-social-care
https.//www.gov.uk/quidance/working-safely-during-coronavirus-covid-19
https.//www.gov.uk/foreign-travel-advice

Work Using heat press and ceramic mug presses, working at desk
Risks might include working at height on with computers and working with large printers and duplo

ladders or platforms, manual work, operating  cytters. Cables are always kept hidden away and machines
machinery, working at high risk locations, .
alone, at night, with activities requiring are turned off safely when not in use. Gloves are also used

special licenses etc. for touching any hot ceramics or using heat press

_ Daily commute is a 30 minute walk or 5 min drive from my
Travel and Transportation home. Due to the weather and finishing when it i dark i would

Please also provide details such as travel to : :
reach placement before the start date, the usually drlve or get a lift from my parents.

daily commute during agreed placement
period, in unfamiliar vehicles, travel alone, at
night eftc.

Location and/or region No risk, area is quite safe and in a industrial park with gates.
For example risk of civil disorder, crime efc.

Placements in countries the Walk home is through a safe residential area.
not to travel to. If placement is outside of UK

or your home country you must complete a

Insurance Travel Form before travelling in

order to be covered by UAL Travel Insurance

No heavy lifting as there is a fork lift of site and a trained
General/environmental health  personnel to use it. Areas such as the laser cutter is

Regional/local health risks requiring equipped with ventilation
measures such as inoculations, strenuous ’

work, environmental conditions etc.

Individual Student Needs No individual needs

Are there any matters which need to be
given special consideration in relation to
health, disability, linguistic ability or cultural
awareness (which may require adjustments
or may increase risk of illness or accident
during work-related activity

e e R if travel for car is included but | have my own car insurance

For example locations, activities and/or
circumstances that are excluded from the
University's travel and other insurance cover.

By ticking this box you confirm that you have read and understood the following DiPS Placement Year Briefing
presentations (available on your location course Moodle site): Health & Safety Induction, UAL Insurance Induction, “
Student Advice Service, and Work Placement & Erasmus Funding Briefing.
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To be completed by the student - additional questions for working in office/ studio

When completing the form, you should take into consideration the Covid-19 advice that relates to your placement.

Please refer to the following links when completing the form and/ or local government Covid-19 guidance
https.//www.gov.uk/government/organisations/department-of-health-and-social-care

https:.//www.gov.uk/quidance/working-safely-during-coronavirus-covid-19

https.//www.gov.uk/foreign-travel-advice

Any additional Health & Safety guidance or induction provided by
provider to address Covid-19 related issues in workplace?

Any precaution/ safety measure at workplace implemented by
provider? (eg. wearing facial covering, personal protection
equipments, social distancing, barriers and screens to separate
people, hand sanitizer dispenser, increasing frequent of hand
washing & surface cleaning, team rotations with less people in
office etc.)

Type of work you will be doing in the office (eg. desk/
computer work OR manual work with with tools/ machinery OR
both)

Are you required to share workstation or equipment with
others? If yes, any precaution/ safety measure implemented
by provider? (eg. Personal Protection Equipment, frequent
disinfection or surface cleaning)

Are you required to have constant face-to-face interaction
with other at work?

Are you able to practice social distancing at work during face-to-
face interaction?

Does the office/studio provides the following facilities:
- Kitchen/ kitchenette

- Toilet

- Breakroom for short breaks or food consumption

Please provide your current location and the location of your
placement (eg. city and country)

Please also provide details of your travel arrangement if travelling
if required (eg. train, Eurostar, flight etc)

If you are required to travel abroad for your placement, do you
know if the local authorities require you to self-isolate
(quarantine) for a period of time upon entering the country?
Or any additional medical procedures/ requirements? (eg.
vaccinations or tests)

If your required to self-isolate (quarantine) what assistance is
your provider providing you while self-isolating? (eg. remote
access to and working from home, regular catch up meeting
online)

Method of transportation for your daily commute to/from work?
Any precaution/ safety measures whilst travelling? (eg. wearing
facial covering, personal protection equipment, hand sanitizer gel
etc.)

Masks can be work by workers if needed and
hand sanitiser is placed around the
workspaces

Clear barriers in place to ensure social
distances between work spaces, desks are
separated by dividers

Desk computer work in cubicles, wires hidden
away. Using heat press in open areas, gloves
provided

Yes, hand sanitiser is provided

Not necessarily however working with other
colleagues is needed so often working in close
proximity or sharing supplies

There are screens up at most workplaces if
needed and hand sanitisers

Has kitchen, toilets and break room available to
use

Location is in Eastleigh, Hampshire

N/A

Driving, making sure to check weather before
leaving and fully preparing and defrosting the
car on colder days before driving.
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To be completed by the student - Risk Assessment for working from home/
remotely (contingency plan for re-entering a government imposed lockdown)

Please ONLY complete this part of form if your placement provider has agreed that you will be able to continue
working from home/ remotely if a lockdown is re-introduced by the local government.

When completing the form, you should take into consideration the Covid-19 advice that relates to your geographical
location and the location of the placement. Please check the UK Department of Health & Social Care and UK
Foreign & Commonwealth Office websites (below), as well as the Health and safety guidance for UAL students
when studying remotely during the COVID19 (available on your local course Moodle site):

https.//www.gov.uk/government/organisations/department-of-health-and-social-care
https.//www.gov.uk/quidance/working-safely-during-coronavirus-covid-19
https.//www.gov.uk/foreign-travel-advice

Please continue to check for Covid-19 related updates that relate to the country where your placement is taking
place and/or where you are based. It is your responsibility to update us on any change of circumstances.

If you will be able to work from home/ remotely, please
specify where home is (eg. city & country) and nature of
your accommodation (eg. with relatives, flat-share, live
alone/ own place, student halls etc.)

Have you read through/ reviewed the "Health and safety
guidance for UAL students when studying remotely during
the COVID19" (available on your local course Moodle site)

Are you clear on the tasks you will need to complete when
working from home / remotely? (eg. discussed and agreed
with your provider on the tasks)

Has your employer offered information, equipment or
support to make you feel safe and more comfortable? (eg.
additional H&S guidance, induction, calls and regular
onlline meetings)

Please outline any potential risks associated with working
from home/ remotely (please refer to "Health and safety
guidance for UAL students when studying remotely during
the COVID19)

Please outline any precautions and safety measures you
are taking while working from home (please refer to
"Health and safety guidance for UAL students when
studying remotely during the COVID19)

Please outline any tools or equipment you will be using
while working from home/ remotely (please refer to
"Health and safety guidance for UAL students when
studying remotely during the COVID19)

Is your accommodation appropriate for the tasks you are
expected to carry out? (eg. desk/ computer work OR
manual work with tools/ chemicals/ machinery OR both)

Do you have a comfortable desk and chair and space for
working from home/ remotely?
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Has the placement provider been used before? Yes O No @
Can the Learning Outcomes be met at this placement provider? Yes @ No O

Further comments

Taking into consideration the student feedback above, are there any matters which need to
be given special consideration in relation to health and safety, linguistic ability and cultural
awareness? In particular with regards to the following factors

High Medium

Work O

Travel and Transportation

-

ow

Location and/or Region

Individual student needs

OO0000O0
©OOOOOE

O
O
General/environmental health O
O
O

Insurance limitation

Further comments

Please indicate from the information above whether the . .
overall risk in relation to the placement provider is: High O Medium O Low @

If High or Medium risk, please indicate what procedures are in place to mitigate this risk
(e.g. site visit) and complete the risk assessment and further actions necessary form.

Comments
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